VILLAGE OF PLEASANTVILLE
FAMILY MEDICAL LEAVE POLICY 

Consistent with the federal Family and Medical Leave Act (FMLA) of 1993, as amended, the Village Board recognizes the right of eligible employees to unpaid, job protected family and medical leave for up to twelve (12) workweeks during a twelve (12) month period.  For an employee to be eligible, he or she must have been employed by the Village for at least twelve (12) months and have worked for the Village for at least 1,250 hours during the prior twelve (12) months.

The twelve (12) month FMLA period shall be established based upon a “rolling” 12-month period measured backward from the date an employee uses any FMLA leave. 

Leave shall be granted for the following reasons:  
(1) the birth of a child and the subsequent care of that child; 

(2) the placement of a child in the employee’s care by means of adoption or foster care; 

(3) to care for a spouse, child, or parent with a serious health condition; 

(4) the employee’s own serious health condition that makes the employee unable to perform the functions of his/her position; 

(5) for qualifying exigencies due to the employee’s spouse, child or parent being on active duty or called to active duty as a member of the National Guard or Reserves in support of a contingency operation; or 

(6) to care for a covered servicemember with serious injury or illness if the employee is the spouse, child, parent or next of kin (in this case, the employee may take up to twenty-six (26) weeks during a single twelve (12) month period).

When both a husband and wife are employed by the Village, in certain instances, they are restricted to a total of twelve (12) work weeks for FMLA leave.

Where available, subject to the conditions of the FMLA and when authorized under the applicable provisions of an eligible employee’s collective bargaining agreement, an employee may request, and/or the Village may require the employee, to use accrued leave (such as vacation, personal, family and sick leave) to run concurrently with FMLA leave so that it covers some or all of the FMLA leave period. Use of such leave must comply with the terms and conditions of the Village’s leave policy, practices and/or any applicable collective bargaining agreements.
During the FMLA leave, health benefits are to be provided at the level and under the same conditions of coverage that would have been provided had the employee continued in employment during the period of leave, with the Village and the employee each paying their applicable portion of the monthly premium. 
Any employee who uses unpaid leave for FMLA leave will not accrue seniority during the FMLA leave.
Employees must provide the Village with thirty (30) days’ advance notice of the need for FMLA leave, where practicable. If such leave is not foreseeable then the employee shall give such notice as is practical. When leave is needed for planned medical treatment, the employee must make a reasonable effort to schedule treatment so as not to unduly disrupt the Village’s operations. 

The Village may require an employee to submit certification from the health care provider to substantiate that the leave is due to the serious health condition of the employee or the employee’s immediate family member. Failure to comply with these requirements may result in the denial of FMLA leave. The Village may also require that the employee present a certification of fitness to return to work when the absence was caused by the employee's serious health condition.
