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STREET OPENING/EXCAVATION PERMIT  
APPLICATION INSTRUCTIONS 

 (Adopted by Mayor and Board of Trustees Resolution No. 2022-344 
Dated November 28, 2022) 

Last Revised: August 16, 2023 
1. NOTARIZED APPLICATION: 

 
An Application for a “Street Opening/Excavation Permit” shall be completed, notarized and 
accompanied by two (2) checks.  The first is a non-refundable application/inspection fee of $500.00.  
The second check is for the refundable Escrow Fee associated with the proposed work within the 
Village Right-of-Way.  If the attached Village Policy for Street Opening/Excavation Permits is adhered 
to, the Escrow Fee is returned to the Applicant within thirty (30) days following project completion and 
approved by the Superintendent of Public Works/Village Engineer. 

 
2. REQUIRED INSURANCE – Naming the Village of Pleasantville as Certificate Holder 

 
Contractors shall furnish an Acord Certificate of Insurance (COI) prior to commencing work evidencing 
(please refer to the attached Acord COI template): 

 
A. Commercial General Liability Insurance Limits:  
 

$1,000,000.00 - per occurrence 
$2,000,000.00 - General & Products/Completed Operations 

 
B. Aggregates: 
 

$1,000,000.00 - Personal/Advertising Injury Liability Limit 
   $300,000.00 - Fire Damage Legal Limit 

                   $5,000.00 - Medical Expense Limit 
General Aggregate to apply on a per project basis 

 
C. Workers’ Compensation and N.Y.S. Disability: 
 

Statutory Workers’ Compensation Employer’s Liability ($100/500/100) and Disability Insurance for 
all employees 

 
D. Automobile Liability - $1,000,000.00 combined single limit for owned, hired and borrowed and 

non-owned motor vehicles 
 
E. Excess/Umbrella Insurance - $5,000,000.00 each occurrence and aggregate depending on the 

type and size of the project 
 
F. Owners Contractors Protective Insurance - $1,000,000.00 per occurrence/$2,000,000.00 

aggregate (waived if the estimated project cost is less than $35,000.00) 
 

3. “DIG SAFELY” NEW YORK CODE 753 CASE NUMBER: 
 
A “Dig Safely” Code 753 Case Number MUST be provided on the Street Opening/Excavation” Permit 
Application.  The telephone number for Dig Safely is 811.  In addition, the Contractor MUST provide  
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their Certified Excavator ID number in order to be able to perform work within the Village’s Right-of-
Way.   
           

4. ESCROW FEE: 
 
A certified bank check, money order or cash for Escrow Fee for the amount of disturbance (in square 
feet) disturbed within the Village Right-of-Way must accompany this Application. This refundable 
escrow fee is determined as follows:  
 

a. $20.00 per Square Foot (SF) = Disturbance of (i.e. Repair and/or Replacement) Portland 
Cement Concrete (“Concrete”) Sidewalk, Driveway Apron and/or Roadway Pavement. 

b. $15.00 per Square Foot = Disturbance of Asphalt Concrete (Curb and/or Roadway Pavement). 
c. $40.00 per Linear Foot (LF) = Disturbance of Portland Cement Concrete (“Concrete”) Curb.  

 
This fee is deposited into an escrow account and is returned upon inspection, completion and approval 
by the Superintendent of Public Works/Village Engineer.  The escrow fee will be forfeited if work is NOT 
completed within six (6) months from the date of permit issuance. 
 
UPON RECEIPT OF THE COMPLETED APPLICATION, THE PROJECT IS REVIEWED BY 
SUPERINTENDENT OF PUBLIC WORKS/VILLAGE ENGINEER.  ONCE THE APPLICATION IS 
APPROVED, THE STREET OPENING PERMIT IS ISSUED TO THE APPLICANT. PLEASE 
CONTACT DPW AT (914) 769-3883 FOR NOTIFICAITION OF THE START OF WORK, AND TO 
SCHEDULE THE REQUIRED PERMIT INSPECTIONS. 
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STREET OPENING/EXCAVATION PERMIT APPLICATION 
 

PERMIT #: ______________ 
                              CODE 753#: ______________ 
           CERTIFIED EXCAVATOR ID#: ______________ 
               APPLICATION DATE: ______________ 
 
Pursuant to provisions of Chapter 155 of the Municipal Code of the Village of Pleasantville, New York, 
10570.  A Street Opening/Excavation Permit Application is hereby made for a permit to perform work in the 
Village Right-of-Way at: 
 
_____________________________________________________________________________________ 
(Street Location) 
 
for the purpose of:                       
 
_______________________________________________________________________ 
(Description of Work) 
 
as shown on the attached sketch (Illustrate location/dimensions of proposed work) 
 
Type of surface(s) to be disturbed: 
__________________________________________________________________ 
 
Area of Disturbance: _______________________ Length of Disturbance __________________________ 
 
APPLICATION, INSPECTION AND ESCROW FEES: 
 
Accompanying this Street Opening/Excavation Permit Application is the fee of $500.00 which shall be 
retained by the Village upon issuance of a Street Opening/Excavation Permit; and a Bank Check, Money 
Order or Cash in the amount of $ __________________ dollars which shall be refunded to the Applicant 
within thirty (30) days following proper restoration in accordance with the Village of Pleasantville “Standard 
Construction Details”, dated October 25, 2022, as amended, and the policy attached to this permit 
application. 
 
INSURANCE: 
 
The Applicant submits herewith (attached) a Certificate of Liability/Property Damage Insurance and 
Worker’s Compensation Insurance. 
 
_____________________________________________________________________________________ 
Applicant  Street Address   Municipality     State and Zip Code 
 
Applicant Telephone Number: _____________________ 
 
Applicant Email: ________________________________    
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NOTARIZED: 
 
STATE OF NEW YORK            ) 
                                                  SS 
COUNTY OF WESTCHESTER) 

 
______________________________________, being duly sworn deposes and says: that he/she is the 
Applicant in this Application or that he/she is a duly appointed representative of the Applicant; that he/she 
is authorized to make application for a permit to perform or have performed the work described in the 
application; that information and statements contained in this Application are true to the best of his/her 
knowledge and belief, and that the work shall be performed in the manner set forth in the Application or in 
the attached sketch, and in accordance with all applicable laws, ordinances and regulations. 
 
       _____________________________________________  
       Signature of Applicant 
 
Sworn to before me this ________ day of _______________________, 202__. 
 
______________________________________ 
Notary Public 
 
__________________________________________________ __________________________ 
Superintendent of Public Works/Village Engineer   Date: 
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STREET OPENING/EXCAVATION  
PERMIT POLICY 

Last Revised: August 21, 2023 
 

1. Work authorized under a Village of Pleasantville (i.e. Village) Department of Public Works (DPW) 
“Street Opening/Excavation Permit” shall be completed in accordance with the Mayor and Board of 
Trustees adopted Village DPW “Standard Construction Details”, dated October 25, 2022, as amended.   
 

2. A PDF of the Village “Standard Construction Details” may be downloaded at the following “Standard 
Construction Details (NEW)” link on the Village of Pleasantville Department of Public Works 
webpage:   
www.pleasantville-
ny.gov/sites/g/files/vyhlif1076/f/uploads/village_of_pleasantville_standard_construction_details_08-21-
2023.pdf 
 

3. The Applicant shall adhere to the permit conditions required by the Superintendent of Public 
Works/Village Engineer under the approved permit. 

 
4. Prior to final restoration, the Applicant is responsible for the temporary repair of the areas disturbed 

within the Village Right-of-Way (ROW) and/or Village properties, as approved by the Superintendent of 
Public Works/Village Engineer.  Temporary roadway pavement repair shall consist of 4 inches 
(compacted thickness) of Hot Mix Asphalt (HMA) Concrete Type 3 Binder Course (NYSDOT Item No. 
403.138902) placed above Controlled Low Strength Material (CLSM) “flowable” backfill material and 
level with the existing road surface.  Subbase Material (NYSDOT Item No. 304.14, Type D) may be 
substituted for CLSM (“Flowable Fill or “K-Crete”) upon approval by the Superintendent of Public 
Works/Village Engineer.  Permanent roadway repair  
 

5. Permanent full depth roadway pavement repair shall consist of 7 inches (compacted thickness) of 
Hot Mix Asphalt (HMA) Concrete consisting of 2 inches of Type 6 F3 Top Course (NYSDOT Item No. 
403.178902) and 5 inches of Type 3 Binder Course (NYSDOT Item No. 403.138902) placed above 
the subbase materials specified above. 
 

6. Sand (excluding Consolidated Edison utilities) and in-situ material is not permitted as suitable 
excavation (e.g. trench, test pit, etc.) backfill within the Village Right-of-Way.  In accordance with the 
Village “Standard Construction Details”, approved backfill materials consist of the following: 
 

a. Controlled Low Strength Material - CLSM (i.e. “Flowable Fill” or “K-Crete”, NYSDOT Item No. 
204.01 or 204.02) 

b. Subbase Material (NYSDOT Item No. 304.14, Type D) 
c. Clean Washed 3/4 inch Crushed Stone (NYSDOT Item No. 623.12, Size Designation 2) 
d. Additional material as approved by the Superintendent of Public Works/Village Engineer 
e. All street openings shall require photo documented backfill certification. 

 
7. Temporary trenches shall be widened a minimum of one (1) foot beyond the original cut or any crack 

developed from the adjacent pavement setting because of the excavation.  The edges of the trench 
shall receive a liberal application of asphaltic emulsion (i.e. crack sealant) to seal all trench edges. 
 

8. Whenever a concrete slab is cut or broken, the area to be repaired shall include a two (2) full slabs. 
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9. All excavations shall be by open cut, unless approved otherwise, by the Superintendent of Public 
Works/Village Engineer. 
 

10. All trenches shall be backfilled using the construction materials depicted on the applicable Village 
“Standard Construction Details”.  Please refer to Notes 1 and 2 above. 
 

11. All work performed under the permit, whether directly by the Applicant or by others, to whom the work is 
sublet, shall conform to the requirements of the Village DPW “Standard Construction Details”, as 
approved by the Superintendent of Public Works/Village Engineer.  Work shall be under the full 
supervision of the Applicant, who shall be solely responsible for the character of the completed work. 
 

12. Excavations shall not remain open longer than is strictly necessary for the performance of the work 
which required the opening/excavation within the Village Right-of-Way.  At the end of each construction 
day, open excavations shall be covered with properly secured recessed or shimmed and pinned steel 
plates, or adequately backfilled to the adjacent road surface.  

 
13. The Applicant shall maintain adequate Maintenance and Protection of Traffic (MPT) measures within 

the Village Right-of-Way to protect persons and property against injury and damage by reason of any 
such opening(s).  The Superintendent of Public Works/Village Engineer reserves the right to assign 
and/or restrict work hours, days, etc., and require the Applicant to contact the Pleasantville Police 
Department to determine if police officers will be required for the work zone traffic control. 
 

14. Road plates shall not be permitted on Village roads between November 14th and April 1st, without 
prior approval from the Superintendent of Public Works/Village Engineer. 
 

15. All roadway openings which require plates, shall have plates recessed into the roadway pavement.  
Under special circumstances, roadway plates may be shimmed at pinned as approved by the 
Superintendent of Public Works/Village Engineer.  Steel plates shall be properly pinned to secure 
against movement and any noise disturbances. 
 

16. Please contact the Department of Public Works at (914) 769-3883 to schedule permit inspections. 
 

17. DPW shall be contacted to inspect placement of the following Village Right-of-Way restoration items: 
 

a. Hot Mix Asphalt (HMA) Concrete Type 6 F3 Top Course (NYSDOT Item No. 403.178302) 
b. Hot Mix Asphalt (HMA) Concrete Type 3 Binder Course (NYSDOT Item No. 403.138902) 
c. Hot Mix Asphalt (HMA) Concrete Type 1 Base Course (NYSDOT Item No. 403.118902) 
d. Controlled Low Strength Material - CLSM (i.e. “Flowable Fill” or “K-Crete”, NYSDOT Item No. 

204.01 or 204.02) 
e. Subbase Material (NYSDOT Item No. 304.14, Type D) 
f. Clean Washed 3/4 inch Crushed Stone (NYSDOT Item No. 623.12, Size Designation 2) 

 
18. Underground utility marking tape shall be installed for non-Village utilities including, but not limited to, 

the following:  
 

a. Gas Mains and Services 
b. Electric Mains and Services 
c. Telecommunications/Data Mains and Services 

 
19. A DPW inspection fee of $250.00 per test hole/pit shall be paid to the Village (trenches shall be 

considered six (6) holes). 
 

20. If DPW is not contacted for the required permit inspections, the Right-of-Way restoration work is subject 
to rejection and replacement, as directed by the Superintendent of Public Works/Village Engineer. 
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